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Filing Guidelines on the
Standard Contract for the Cross-boundary Flow of Personal
Information in the Guangdong-Hong Kong-Macao Greater Bay

Area (Mainland, Hong Kong)
(Applicable to the Hong Kong Special Administrative Region)
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To foster the safe and orderly cross-boundary flow of data within the Guangdong-
Hong Kong-Macao Greater Bay Area, the Innovation, Technology and Industry
Bureau and the Cyberspace Administration of China signed the “Memorandum
of Understanding on Facilitating Cross-boundary Data Flow within the
Guangdong-Hong Kong-Macao Greater Bay Area” (“the Memorandum™) in
Beijing in June 2023 to jointly promote cross-boundary data flow within the
Guangdong-Hong Kong-Macao Greater Bay Area.
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The “Standard Contract for the Cross-boundary Flow of Personal Information in
the Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)”
(“the GBA Standard Contract™) is a facilitation measure under the Memorandum
to promote the cross-boundary flow of personal information' within the
Guangdong-Hong Kong-Macao Greater Bay Area.
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Under the GBA Standard Contract, personal information being processed by personal information processors in
the Mainland cities of the Guangdong-Hong Kong-Macao Greater Bay Area, is determined in accordance with
the Personal Information Protection Law of the People’s Republic of China; personal information being processed
by personal information processors in the Hong Kong Special Administrative Region (“HKSAR”) is determined
in accordance with the definition of “personal data” under the Personal Data (Privacy) Ordinance of the HKSAR.
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This Filing Guidelines is formulated to provide guidance for personal information
processors and recipients to conduct the filing procedures under the GBA
Standard Contract according to the “Implementation Guidelines for Standard
Contract for the Cross-boundary Flow of Personal Information in the Guangdong-
Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)” (hereinafter
referred to as “Implementation Guidelines of GBA Standard Contract”). The
definition of terms in the GBA Standard Contract shall also apply to this Filing
Guidelines.
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This Filing Guidelines applies to the Hong Kong contracting parties under the
GBA Standard Contract, regardless of whether they are the personal information
processor or recipient under the GBA Standard Contract.
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A. Filing Method and Process
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The personal information processor? and recipient of Hong Kong shall conduct
the filing procedures with the Office of the Government Chief Information

Officer (“OGCIO”) within 10 working days from the effective date of the GBA
Standard Contract. The filing process includes submission of documents,
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Under the GBA Standard Contract, for the Mainland, it refers to an organisation or individual that autonomously
determines the purposes and means of personal information processing; for the HKSAR, it also covers a “data
user” which, in relation to personal data, means a person who, either alone or jointly or in common with other
persons, controls the collection, holding, processing or use of the data. The personal information processor is
the party that transfers personal information across the boundary.
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https://www0.ogcio.gov.hk/en/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_en.pdf
https://www0.ogcio.gov.hk/en/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_en.pdf
https://www0.ogcio.gov.hk/en/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_en.pdf
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checking of documents and notification of filing results, provision of

supplementary information or carrying out the re-filing procedures.

(1) < 23 % Submission of Documents
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The personal information processor or recipient of Hong Kong (applicant) shall
submit the following documents to OGCIO by post or in person for filing:
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Photocopy of Identity proof of the legal representatives
O L HTFEELEF(FHSAPFHA 28 (FAL(BRIEELERF S

faal) 1)
GBA Standard Contract (Traditional or Simplified Chinese version) (see
Template at Annex I of Implementation Guidelines of GBA Standard

Contract)

® iEd (FAL(ABFREELERF wIp5]) i 2)

Undertaking (see Template at Annex II of Implementation Guidelines of
GBA Standard Contract)
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Please refer to Point (2) below for requirements of the corresponding documents.
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The personal information processor or recipient of Hong Kong @pplicant) shall

submit the aforesaid documents by post or in person and mark “Filing Documents
for the Standard Contract for the Cross-boundary Flow of Personal Information
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in the Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong
Kong)” on the envelope.

“Filing Documents for the Standard Contract for the
Cross-boundary Flow of Personal Information in the Guangdong-Hong
Kong-Macao Greater Bay Area (Mainland, Hong Kong)”

To: Office of the Government Chief Information Officer,
Hong Kong Special Administrative Region Government

Address: 12/F, Treasury Building, No. 3 Tonkin Street West,
Cheung Sha Wan, Kowloon

(2) #% %= 2 & & Requirements of Filing Documents

T E L Document
1 cHE L FE R (% B ,E 74 % | Completed “Form for Filing the
(PE~FE) BA ‘p 4 ¥ n | Standard Contract for the Cross-
FALIE L ) Bk 4 H boundary Flow of Personal
Information in the Guangdong-
Hong Kong-Macao Greater Bay
Area (Mainland, Hong Kong)”,
with signature or company chop
2 E T RNEALEP 2 Identity proof of the Ilegal
representatives

2.1 i W 2.1 Appl%cable to organisation:

@ HEFwHALP Hn zm | @ Cerjtlﬁed true copy.of Fhe
1 hd 5 N PEa A (4 bus1.ness reglstratlon
Faped) f:ertlﬁcate or the certificate .of

N, incorporation (stamped with

i 2%:}:-:%& % e mjff*g company chop)
#PEPEMNS (EF 2P | @ Certified true copy of the
Er i ) documentary proof of the

authorised representative of
the company (stamped with
company chop)
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M Document
2.2 i * TR AL 2.2 Applicable to individual:
® Vi lmEbagm < o ® (Certified true copy of the
F 255 P2 8l ,,\ appl%cant’s identity proof
%T% 7 117 WK ‘“}é‘%ﬂ * ‘( 4:: certificate or the certificate of
Faamg) frargEs incorporation (stamped with
=BG OoREM company chop) OR certified
AR A true copy of a valid address
proof issued within the last 3
months
3 S EHR R BRAEE (PN ~|Signed original copy of the
Ak B A LRk e & | Standard Contract for the Cross-
R it boundary Flow of Personal
- s L Information in the Guangdong-
(e Hame = %) Hong Kong-Macao Greatfr Bagy
Area (Mainland, Hong Kong)
(Traditional or Simplified Chinese
version)
4 ¢ B % &4 F o P B ek | Original copy of the undertaking
= e with signature or company chop

(3)) &~ 2w Hikh 24%% Document Check and Notification of Filing
Results

® AR LIRS

Application by the personal information processor

B

FAPERACFI G 2 #1810 BLiFp PRt 2 LARE LR
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Upon the receipt of filing documents, OGCIO will notify the personal
information processor of the filing result within 10 working days.

® LiER F TRV A E K KRR
Fora “Pass filing result, OGCIO will issue a filing reference no. to the
applicant;

® 7iHiEH % m’\?"%—&:li—'j{i FEAAHETE Y] B A L%
J'lerﬂ"z' ’j‘&f@ Z‘d'/um%zq”“"%?1015‘—'?9}]\#”\;}"%“0
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Otherwise, OGCIO will notify the applicant of the “Not Pass” result with
reasons. The applicant shall provide the supplementary documents
upon request within 10 working days for re-filing.

® il i
Application by the recipient
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Upon the recelpt and checking the completeness of filing documents, OGCIO
will issue acknowledgement to the recipient within 10 working days.

=~ RRE¥EHE

B. Points to Note

(1) BEHEERAZ LGP G jpa%] gk~ NI ‘Aﬂv;c;%»];:%@
BARZAL* 2 3048 > kL iFgdh T, N2 F4 PN
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If there are any changes to the cross-boundary transfers of personal
information in terms of the purpose, scope, categories, means, or the
recipient’s use and means of personal information processing, or the
retention period is extended, or there are any other circumstances that
affect or may affect the rights and interests in relation to personal
information, the personal information processer shall conduct a
personal information protection impact assessment afresh, enter into a
supplemental agreement or a new GBA Standard Contract, and conduct
the corresponding filing procedures.

(2) AR LAIEE R e By ORI ROE R F 0 A
@ﬁéﬁm’%%%$%iﬁaﬂ’z$é‘iw%é¢%&°

Personal information processors and recipients shall be responsible for
the authenticity of the documents submitted. If false documents are
submitted, the filing will be classified as “Not Pass™ and the applicant
shall be subject to legal consequences in accordance with the laws.
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(3) SFA/EHF »2 i B PRFE - F 2 A T iFarE il e S
Mg g 20F o @ Ak H HMH g § BF L R i S
AyED % > Tid 4 A EFish (B L)) 70 AT
For effective and timely delivery of mail, all senders are required to
ensure that their posted mail items are affixed with sufficient postage.
Mail items bearing insufficient postage will not reach this office and

will be handled by the Hongkong Post in accordance with the Post
Office Ordinance.

. A

C. Enquiry

i Ao R

iri . bascc@ogcio.gov.hk
For enquiries, please email to: gbascc@ogcio.gov
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Application Serial no.:
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Annex

(d P FREH

For internal use)

(B ERAA% (M¥ ~3E) BAGLEBRENEREER) AR 41

Form for Filing the Standard Contract for the Cross-boundary Flow of
Personal Information in the Guangdong-Hong Kong-Macao Greater Bay
Area (Mainland, Hong Kong)

(7)) FAEMHFHE (A RMEEY H)
(A) Particulars of the Body Corporate (for application by a body
corporate)
AiEE X ol
Hong Kong Mainland
Q) | s O i 4 i 4 AT ¥
Role of the Personal information
organisation: * processor
O e
Recipient
@ | 4 e4
Name of the
organisation:
(#%)
(English)
(¢ =)
(Chinese)
(3) | &> r 5 L = & 3af 508
B EESE Company registration no.:
Company
registration no. /
Business

registration no:

O 7 %% 058
Business registration no:
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information in the Guangdong-
Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

- RN
Hong Kong Mainland

(4) | ¥t u e
Organisation
address:

(5) | ERpER L AL O £4 Mr O /] 4 Miss
z O x> Mrs O +L Ms
Name of the
authorised
representative: »

(#=)
(English)
(¢ =%)
(Chinese)
6) |EFErZAELLs |0 FELPESEBD:
A Hong Kong Identity Card no.:
Identity proof of
the authorised
representative:
O & Pe g ¢
Passport no:

(7) | g s & 4 B
[

Title of the
authorised
representative:

(8) | WA LH O &4 Mr O /] 4 Miss
Name of the contact |0 =~ = Mrs 0O -+ 1L Ms
person: A

(#2)

(English)

(¢ =)

(Chinese)
9) | mig 4w

Title of the contact
person:




(L BR~B% (P¥ ~RB) BLiL
Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information in the Guangdong-
Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

BRAEEEER) KRR

BiEE NS
Hong Kong

AR B
Mainland

(10) | T @545 -
Phone No.:

(852)

(11) | T 283 1
Email Address:

(12) | A B n

Correspondence
Address in Hong
Kong:

i 7 E £ EFH Please tick the appropriate item
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information in the Guangdong-
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(z)

CHATR (A ST BRES LAY )

(B) Particulars of the Applicant (for application by an individual or a sole
proprietor)

Business registration
no.:
(if * * 7

applicable where

RiEE NS RN
Hong Kong Mainland
Q) |V s OB LAY
Role of the applicant /| Personal information
organisation: * processor
O &>
Recipient
(2) | ¥t EA O £4 Mr O 4 Miss|O £4 Mr O -] 4 Miss
Name of the applicant / [0 =~ Mrs O <X Ms |O <= Mrs O *21 Ms
organisation: » 00 #14 Organisation 00 #14 Organisation
(%)
(English)
(¢ =)
(Chinese)
(B) | ¥t RN O 4% @58
i Hong Kong Identity Card no.:
Identity proof of the
applicant:
O Ep5L
Passport no:
(@) | ¥t St
Address of the
applicant /
organisation:
(B) | FFEEH
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information in the Guangdong-
Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

BiEE NS B
Hong Kong Mainland

applicant is a sole
proprietor )

(6) | = HEAE (852)
Phone No.:

(7) | &g H
Email Address:

(8) | AL Ht
Correspondence
Address in Hong Kong:

"7 7 i £ i F 7 Please tick the appropriate item
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Form for Filing the Standard Contract for the Cross—boundary Flow of Personal Information in the Guangdong-

Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

(p) #m

(C) Declaration

0

\v

AABRER P BT (BERABT (P FRE) BARL
%?m%ﬂﬁbk>(*?%%ﬁbk)w&m%QMP’ﬁ“ﬁizw
= rav%aﬁwﬁim%fp Ptk iR A B A R BRI R B AR L e A LS
W B AR (7 - fluwi L g4 2 chE W Ap il ~ ) STl eh

e E? TR R e A A /Jﬁkﬁ#/?\‘\%? SRl T SRR I s e RPE:
I

[ / My organisation fully understand and will observe the relevant filing
conditions for the Standard Contract for the Cross-boundary Flow of Personal
Information in the Guangdong-Hong Kong-Macao Greater Bay Area (Mainland,
Hong Kong) (the GBA Standard Contract), and I / my organisation also
understand that the personal information across the boundary shall not be given
to any organisation or individual beyond the Guangdong-Hong Kong-Macao
Greater Bay Area (Mainland, Hong Kong). /My organisation declare that the
information provided in this application form (including all the related
documents submitted together with the application / other documents
subsequently submitted) is true, accurate and complete. 1/ My organisation
shall comply with the laws in Hong Kong.

"7 7 i £ i 7 Please tick the appropriate item

N\ =3
Nz

R o = Y
o
£ F

Company chop:
CERS TS VERE L EE L

Applicable where applicant is a sole

proprietor or a body corporate)

Y4 3 T-3 LR

Signature of the applicant / authorised

representative of the applying

organisation:

p #) Date (dd/mm/yyyy) :
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Form for Filing the Standard Contract for the Cross—boundary Flow of Personal Information in the Guangdong-

Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

(7)) g tFH

(D) Checklist of Supporting Documents

T

IV 4 IR E

The following supporting documents are required for submission:

O

g*c;%_zk 2PERFEP L DL A PEMA (R FPER) (BT
B A )
Certified true copy of the business registration certificate or certificate of incorporation

(with company chop) (if the applicant is a sole proprietor / body corporate)

Ek%ﬁ$ﬂﬁ S AL E R NG L SEE IR T
X
Certified true copy of the documentary proof of the authorised representative to

represent the company (with company chop) (if the applicant is a body corporate)

VAR AP 2 B g N PER S (e BA BT EY A ERY
Certified true copy of the applicant’s identity proof (if the applicant is an individual or

a sole proprietor)

SR A e B R RER hE 6 A PEalh (ke B A LK Y )
Certified true copy of a valid address proof issued within the last 3 months (if the

applicant is an individual or a sole proprietor)

CEFORBELARE (P~ RB) BAGLBRIIBERELER RE

Signed original copy of the Standard Contract for the Cross-boundary Flow of Personal
Information in the Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong
Kong)

CEFA TP EFREF R o B FEY A2 A B LAY )
Original copy of the undertaking with signature or company chop (if the applicant is a

sole proprietor / body corporate)

S EERA L FAACFE AL R
Original copy of this form with signature or company chop

14



(B R2<B% (M¥ ~338) BAGLBRGFRELER) FF4R
Form for Filing the Standard Contract for the Cross—boundary Flow of Personal Information in the Guangdong-
Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

¢ Ca /##7 4= Notes to Applicant / Organisation:

ERAriRn  FASE(EBRA BT (PP k) BAZLERIBRELERS
*4p=)

Please read the Notes on Filing for the Standard Contract for the Cross-boundary Flow of
Personal Information in the Guangdong-Hong Kong-Macao Greater Bay Area (Mainland,

Hong Kong) before completing this form.
£2 #/2 Submission Method:
RS R S N Fp e RH I ERP TERRARE (MFFB) BARL

F LY
&%‘f*‘vntﬁ?%%};é T

RO APSRERE RS
f‘ }’jl. . ’L E:—VF\ /"/ 1??\/‘? f..*:TU 3’%{}.?_7)2“‘ ’}312’}%
"B ERAR% (MY ~38) BAGLEBRIAFEFELRE RS

Please submit above by post or in person, and mark “Filing Documents for the Standard
Contract for the Cross-boundary Flow of Personal Information in the Guangdong-Hong Kong-
Macao Greater Bay Area (Mainland, Hong Kong)” on the envelope.

To: Office of the Government Chief Information Officer
Address: 12/F, Treasury Building, No. 3 Tonkin Street West, Cheung Sha Wan, Kowloon
“Filing Documents for the Standard Contract for the Cross-boundary Flow of Personal
Information in the Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong
Kong)”

Jo f B 4 TR %P Declaration for Collection of Personal Information:

AERPREDBAFTHRE T (L EREFR (P ~AB) BALLEBERNFRE
ER)RFELT < X RLRARFT AP KREASZET Y FF DB AT
7}-'. °

The personal information provided in this form will be used for the Filing Process for the
Standard Contract for the Cross-boundary Flow of Personal Information in the Guangdong-
Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong). Applicants have a right to

request access to their personal information held by the Office of the Government Chief

Information Officer.
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