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17 New Event (%*E??F[gﬁ)qa‘.l BIHZ » T PSR T iF[E*Jﬁ VELA YR -

(D Event Type : ? SNz

(@) Participant RoIe D AR HAYE ()

(3 Participant Listing : ‘Afé‘??ﬁj%ﬂf pR AL ﬁﬂfﬁ Disabled (@»E'J‘Z%EW) » Name Only ~ Name
and Email

(® Event Title : ?F( R

(5 Event Summary : ? Fsffpd

(® Complete Descrlptlon : ?F,;ﬁj?f S

New Event =
[save | [ save and Done |

From Template

Event Type * |Funl:|raiser Vl
After selaecting an Event Type, this page will display any custom ewvent fields for that type.
Participant Rale * |Volunteer v
The Role you select here is automatically assigned to people when they register online for this
event (usually the default 'Attendee’ role]. ﬂ

Participant Listing | Disabled v |

To allow users to see a listing of participants, set this field to 'Name’ (list names only), or

'Mame and Email’ (list names and emails].

Event Title * |Fund Raising Function |

Please use only alphanumeric, spaces, hyphens and dashes for event names.

Event Summary |around 20 volunteers are needed in this function

@O O © OO
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7 Start Date , End Date/ Time : iF Fl*JpJF tzF, a\?ﬁq FIHY

8 Max Number of Participants : =% *5( P

9 Include Map to Event Locatlon “ "‘*ﬁ*‘ﬁj_l—f*‘j

10 Public Event? * kL & "~ BREED - |ﬂ1r <) I]f ™A (E»,IEJ/ IR E’ﬁﬁ&fi’@ ?ﬁi’ﬁj:)
11 Is this Event Active? : 3“;1@{ e

JRE T Save sk Y lﬂlﬁq[%

@ Start Date |Nov v|[11 ~|[2009 ~|[10 »|:[00 »|[am v
=

End Date / Time |Nov v|[13  ~|[2009 ~|[oe  ~[:[o0  ~|[Pm ~|
—

O 1nelude Map to Event Location? ﬂ

Max Mumber of ﬂ
Participants

Fublic Event?

Include this event in iCalendar faeds?

@ I= this Event Active?

[ 5ave | [ 5ave and Done |

i =
B & f"ééf?@?;t Configure Event (iﬁﬁﬁ?@ﬁfﬁr'ﬁl g JPEE p iF PRI T~ 5
S £, © 1) RS O

Configure Event - Fund Ralsmg Function (=]

Info and Settings | Event Location | Fees (disabled) ©Online Registration (disabled)

Tell a Friend (disabled)

[ save | [ save and Done |

Use this form to configure the location and optional contact information for the event. This
information will be displayed on the Event Information page. It will also be included in online
registration pages and confirmation emails if these features are enabled.

Choose Location & Create new location O Use existing location

Address
Street Address

Street number, streest name, apartment/unit/suite - OR P.O. box
Addt'l Address 1

Supplemental address info, e.g. ¢fo, department name, building name, etc.

Addt'l Address 2

il PR, oo o/ denartment narme. biilding nerme. ehe
Supplemental address info, e.g. ¢fe, department name, building name, stc.

City Zip / Postal Code
Enter optional 'add-on' code after the dash
('plus 4' code for U.S. addresses).
Country State / Province
[- select - v| [- select - bl

Latitude, Lonaitude

| 1

Latitude and lengitude may be automatically populated by enabling a2 Mapping Provider. (learn more...)

AT | i g F14/26
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(O Payment Processor © [ F{ PR :ﬁ’j.TEl PayPal YIRS~ & $2 > FEFR{H A8 IS 0Tps > 4
LD H 6L g5t > =97 ') @Y Enable Pay Later Option?

@ Contribution Type * F{“FIfIRHE

® Fee Label : [5]pufgss » 4. %ﬁ‘ﬂﬁ?@ﬂﬁfﬁ'ﬂﬁ%ﬁl

@ Enable Pay Later Option? * T [EGfi[l# €785 PRl

nfo and Settings Event Location | Fees (disabled) | Online Registration (disabled)

rell a Friend (disabled)

[ save | [ save and Done |

Paid Event & ves O No

<1> Payment Processor

If this is a paid event and you want users to be able to register and pay

onling, select a payment processor to use. NOTE: Alternatively, you can

enable the Pay Later feature below without setting up a payment

processor. All users will then be asked to submit payment offline {e.g. mail in
a check, call in a credit card, etc.). (learn more...)

)

2) Contribution Type * |- select - b

This contribution type will be assigned to payments made by participants
when they register online.

)

?D Fee Label * |Event Fee(s) |

This label is displayed with the list of event fees.

4 [ Enable Pay Later option?
Check this box if you want to give users the option to submit payment
offline (e.g. mail in a check, call in a credit card, etc.). Q

Price Set - none - W

Select a pre-configured Price Set to offer multiple individually priced options
for event registrants. Otherwise, select "-none-" and enter one or more fee
levels in the table below. Create or edit Price Sets here

Enable Pay Later option?
Check this box if you want to give users the option to submit payment
offline (e.g. mail in a check, call in a credit card, etc.).

Pay Later Label ™ |1 i send payment by check

Text displayed next to the checkbox for the 'pay later’ option on the
contribution form.

Pay Later
Instructions *

Instructions added to Confirmation and Thank-you pages when the user
selects the 'pay later’ option (e.g. 'Mail your check to ... within 3 business
days.").

ASRBARE | fEIER S F15/26
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Regular Fees

Use the table below to enter descriptive labels and amounts for up to ten event fee levels.
These will be presented as a list of radio button options. Both the label and dollar amount
will be displayed. You can also configure one or more sets of discounted fees by checking
"Discounts by Signup Date" below.

Fee Label |Amount |Defau|t?
| | HKs ®
| |
| | HKs @]
| |
| | HKs o
| |
| | HKS O
| |
| | HK3 O
| |
| | HKs @]
| |
| | HKs O
| |
| | HKS O
| |
| | HKS O
| |
| | lHKfF | @)

[] piscounts by Signup Date?
Check this box if vou want to offer discounted fees based on reagistration

date (e.q. 'early-reqgistration discounts’).

ﬁl =+

PREETE | JHES A Fl16/26
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LI ?[%5‘;? SRS G F?E &l [FEJFH' '?” Fj il el ?Ygﬁj Online Registration » K[| ™
Allow Online Registration?

(D Registration Link Text : 7 ll‘—ﬁ]}“ AU 4 'f\: lﬁ%ﬁ{?rﬂﬁé FEE e BIRHEA3B HH
(DRegistration Start Date : ¥ F/[5 YQ’]E JEijEI

® Registration End Date @ ¥ £}5% ,ﬂ:p Jﬁff

@ Register Multiple Participants? : i’ F\~ M- W) R B

® Allow Multiple Reglstratlons from the same email address? * " f ”flJ“ [[:_{Fuf AP 20 g £ (FE a2
folhLl | FEFEI b PRI € ~ 1)

@Pendmg participant expiration (hours) :

@ Registration Screen : ¥ £, F 1 FEE IV TH1

Confirmation Screen : ¥ ‘E/[’Fi“ér?i?l R P o

(®Thank-you Screen : #f ¢ ‘ﬁiféZElfJnggﬂT%?]?'l

Confirmation E-mail : f_ VLR €Y T JPEF,HEBFF

Info and Settings Event Location Fees (disabled) | Online Registration (disabled)
Tell a Friend (disabled)

[ Save ] [ Save and Done ]

If wou want to provide an Online Registration page for this event, check the first box below and
then complete the fields on this form. [@

Allow Online . Enable or disable online registration for this event.
Registration?

@ Registration Link [Register Now ‘A
Text
@ Registration |-munth— V||-l:|El'f- V||—',rear— V| : |—min— V||—AM;’PM— V|
Start Date

@ Registration End |'munth- V||-l:|av- V||-year- V|.' |-huur— V| : |—min— V||—AM,.-"PM— V|
Date

@ Register multiple ] H

participants?
@ allow multiple [ HE

registrations
from the same
emall address?

@ Pending |:|
participant
expiration
{hours)

=

ASRBARE | fEIER S F17/26
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1 1
[l Registration Screen

Introductory

Text
7

Introductory message / instructions for online event registration page (may include
HTML formatting tags).

Footer Text

Cptional footer text for registration screen.

Include Profile |- select - ~|
(top of page) Include additional fields on this registration form by configuring and selecting a

CiviCRM Profile to be included at the top of the page (immediately after the
introductory message). ﬂ

Include Profile |‘ select - "l
(bottom of Include additional fields on this registration form by configuring and selecting a
page) CiviCRM Profile to be included at the bottom of the page.

Title * |Cunfirm ¥ our Registration Information |
Fage title for screen where user reviews and confirms their registration
infermation.

Introductory
Text

Optional instructions / message for Confirmation screen.

Footer Text

@ & Thank-you Screen
Title = [Thank You for Registering

Fage title for registration Thank-you screen.

Introductory
Text

Optional mes=zage for Thank-you screen (may include HTML formatting).

Footer Text

Cptional footer text for Thank-you screen (often used to include links to other
pages/activities on your site).

= Canfirmation Email

Send Cves ® Mo
Confirmation Do you want a registration confirmation email sent automatically to the user? This
Email? email includes event date(s), location and contact information. For paid events, this
email iz also a receipt for their payment.

[ save | [ save and Done |

%{[ A
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Info and Settings Event Location Fees (disabled) Online Registration (disabled)

Tell a Friend (disabled) |

[ save | [ Save and Done |

Tell a Friend gives registering participants an easy way to spread the word about this event.
The registration thank-you page will include a link to a form where they can enter their friends'
email addresses, along with a personalized message. CiviCRM will record these solicitation
activities, and will add the friends to your database.

Tell a Friend enabled?

Title * [Tell a Friend |

Introduction Help us spread the word about this event. Use the space below to personalize you
. B i . . Al i

This mes=sage is displayed to the participant at the top of the Tell a Friend form. You may includeg

HTML tags to add formatting or links.

Suggested |Thought you might be interested in checking out this event. I'm planning on
Message

attendinn
Provides the participant with suggested text for their personalized mes=zage to their friends.

Info Page | |
Link & link to this Event Information page is automatically included in the email =ent to friends. If yvou
ALS0 want to include a link providing general information about your organization, enter that linl
here {e.g hAttp://www.example.org)’)

Thank-you [Thanks for Spreading the Word |
Title *

Thank-you |Thanks for spreading the word about this event to your friends.
Message

Your message thanking the participant for helping to spread the word. You may include HTML tag
add formatting or links.

[ save | [ save and Done |
ﬁ[ "Ju

FRyT ] E \Jl%ﬂ‘—?ﬁ’:f»m I ‘Save and Done

§ R R

E"”ﬁ'ﬁ"i%%@%h’\_ﬁfj > Tl 7 Save and Done » i vt 3] Configure Event([i o )F|:E -

a5 o

AATTE | S 4 £19/26
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Configure Event - Fund Raising Function (=

You can update the features and content for this event from here. Refer to the CiviEvent Administration
Documentation for more information.

Participants: Registered/attended/Pending fram pay later/Pending from incomplete transaction, Mao-
show/Cancelled/Expired

» Event Information and Settings Set event title, type (conference, performance etc.), description, start and end
dates, maximum number of participants, and activate the event. Enable the
public participant listing feature.

» Event Location Set event location and event contact information {email and phone).

» Event Fees Determine if the event is free or paid. For paid events, set the payment
processor, fee level(s) and discounts. Give online registrants the option to 'pay
later' {e.g. mail in a check, call in a credit card, etc.).

» Online Reqgistration Determine whether an online registration page is available. If =o, configure
registration, canfirmation and thank vou page elements and canfirmation email
details.

» Tell a Friend Make it easy for participants to spread the word about this event to friends and
colleagues.

» Public Participant Listing Farticipant Listing iz not enabled for thiz event. You can enable it from Event

Information and Settings.

» View Event Info iew the Event Information page as it will be displayed to site visitors.

» Test-drive Registration Test-drive the entire onling registration proceszs - including custom fields,
confirmation, thank-vou page, and receipting. Fee payment transactions will be
directed to your payment processor's test zerver. No live financial

trancartinne will ha couhmittad Howwvaosrar o contact racoed will ha

-
12) B
%JFE? VMR '—%&mﬁ?@'& ke S UDCOHHng Events §7 fit N 'Jj o ;ﬂr?,a
%i_}g{ tY o 3™ Fund Raising Function » IHF EIF’T ~ g R s
Home  Search.. | Contacts | Contributions

Help Events Register Registration

“ drupal.askit.com.hk

Home » CiviCRM

Search this site: CiviCRM Home

|  Upcoming Events
Lo - == |[ Fund Raising Function
R Movember 11th, 2009
. a around 20 volunteers are
needed in this function

Upcoming Events o

Fund Raising Function E }:h I b Itl I:l r-l

November 11th, 2009

around 20 volunteers are Mnl..l’.ﬂmh.ﬂr‘ :‘ﬂ"’h :‘r‘lnr_‘l
F-

PREETE | JHES A F1 10/ 26
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RO & EYRET AR E T ~ ol BEEPURYF > fF Register Now &S ) -
Fund Fialsmg Function

around 20 volunteers are needed in this function

When Movember 11th, 2009 10:00 &M through MNowvember 13th, 2009 6:00 FM
Event 100 HK$% 100.00
Fee(=)

=
2t D S e S IaRE FrEfEahi-de nS R 7 E‘iT— TRl 6 L RS P
"~ | will send payment by cheque > [} [Elﬁijﬁ’ﬂ’
Fund Raising Function (s

Event Fee(s) * ® HKs 100.00 100

[ [T 1 will send payment by cheque %{ %E’”j\_—‘]#‘ ]

Email Address * |drupal@askit.com.hk

Credit Card Information
If you have a PayPal account, you :anEFﬁLj [I_A\E e IE\J B‘l‘-‘]j{l'—‘

information on this form and click Continue at TRe Dottorn of the page.

Checkout Pay/Pa]

The =afer, easier way to pay

in the credit card and billing

Save time. Checkout =ecurely. Pay without =haring your financial information.

Card Number | |

Enter numbers only, no spaces or dashes.

Security Cade | | e

Usually the |ast 2-4 digits in the signature area on the back of the card.

Expiration Date |-munth- ‘V| |-y'ear— A4

Billing Mame and Address

Enter the name as shown on your credit or debit card, and the billing address for this card.

Billing First Name

Billing Middle Name

Billing Last Name

Street Address

Country select - v|
State / Province select - v|

|
|
|
|
City |
|
|
|

Postal Code

Continue =

SR | R A F111/26
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Confirm Your Registration Information (=)

Please verify the information below. Click Go Back if you need to make changes. Otherwise, click the Continue
button below to complete vour registration.

Please pay to this bank account.

Event Information

Fund Raising Function

When Movember 11th, 2009 10:00 AM through MNowvember 13th, 2009 6:00 PM

Event Fee(s)

HK$ 100.00 100 - nocommon520@gmail.com

Total Amount: HK$ 100.00

Registered Email
nocommon320@gmail.com

Participant Role

Volunteer

Your registration will not be submitted until vou click the Continue button. Please click the button one time
only.

[ <<GoBack | [[ Continue == ]]

A P
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Thank You for Registering

i

Please pay to this bank account.

An email with event details has been sent to common@askit.com.hk.

Event Information

Fund Raising Function

When Movember 11th, 2009 10:00 AM through Movember 13th, 2009 6:00 FM

Event Fee(s)

HK% 100.00 100 - common@askit.com.hk
Event Total: HK$ 100.00

Registered Email

common@askit.com.hk

Participant Role

Volunteer

» Back to "Fund Raising Function™ event information

g AL |
=

AATTE | S 4 [12/26
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From: Master [drupal @askit.com.hk]

To: Lo Commaon

Co

Subject: Registration Confirmation - Fund Raising Function

Thanks for your registration

Fund Raising Function
Movember 1l1th, 266% 18:88 AM-November 13th, 288% &:88 PM Participant Role : Volunteer

Download iCalendar File: http://drupal.askit.com.hk/index.php?g=civicrm/event/icalfreset=181d=8

HK$ 168.86 188 - common@askit.com.hk

%‘H 4

13) JEEHERE Y
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Contacts Contnbutions

Dashboard

Find Participants

igure Event - Fund Raisi

and Settings Ewvent Location
Import Participants

1 Friend (disabled) New Event

e ] [ Save and Done ] Manage Events

Event Templates

zll 3 Friend gives registering pa New Price Set
ne registration thank-you page JVETEN R

iandc' amail addraccac alana we

P
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@ Select Contact : 3 &5k ~ f ' 1| A #ET fﬁ%ﬁ:—?'%

@ Event * i.:“_-%ip

@ Participant Role * # £, =) {7

@ Registration Date and Time * 5 £ 11 [F§ ]

® Participant Status * ¥ £E

©® Registration Comfirmation : E-)@LIIIE?LJ«E [

Register New Participant =

L Save J [ Save and New ] [ cancel ]

vent Registration
Select Contact Lo, Vivian &, OR |- create new contact - + |

Event * |Funl:| Raising Function - November 11th, 2 V|
» Include past event(s) in this select list.

Participant Role *

—
@R eqgistration Date v| ﬁ_

d Time = |NOV w|l05 |v»|[20090 +| 08 v|:[15 |~|/PM

Participant Status * |R-E'_3|i5tE|'Ed v|

Event Scurce | |

Source for this registration (if applicable].

@ Reqgistration Confirmation

Send

Confirmation Automatically email a confirmation to viviganlo@gmail.com?

Confirmation Enter @ message you want included at the beginning of the confirmation email. EXAMPLE:
Meszage 'Thanks for registering for this event.'

MNotes

B

SR | R A Fl 14/ 26
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Home Sea

Jr”j:?ﬂ

Contacts Contributions Events Mailing:

Help Events Register  Registration Cashboard

Register Event Participant

pal.askit.com.hk Find Participants

Import Contributions

Home @ CiviCRM @ CiviContribute Dashboar

Import Participants

Mew Event

Manage Events

Import Contributions Event Templates

»1. Upload Data 2. Match Fic R

Manage Price Sets

@I[-{ ju

»1. Upload Data ‘ |2. Match Fields | ‘ 3. Preview | ‘ 4. Summary

Upload Data (step 1 of 4)

The Contribution Import Wizard allows you to easily upload contributions from other applications into CiviCRM.
Files to be imported must be in the 'comma-separated-values' format (CSV) and must contain data needed to
match the contribution to an existing contact in your CiviCRM database.

Import Data File *

Contact Type

Import mode

Drate Format

| |[(Browse... |

File format must be comma-separated-values (CSV).

Maximum Upload File Size: 2 MB

[] First row contains column headers

Check this box if the first row of your file consists of field names (Example: 'Contact 1D,
'Amount').

® Individual O Househaold O Organization

Select 'Individual' if you are importing contributions made by individual persons. Select
'Organization’ or 'Household' if you are importing contributions made by contacts of that
type.

® Insert new contributions O Update existing contributions

® yyyy-mm-dd OR yyyymmdd (1998-12-25 OR 19981225) OR (2008-9-1 OR
20080901)

] mm/dd/vy OR mm-dd-yy (12/25/98 OR 12-25-93) OR (9/1/08 OR 9-1-08)

O mm/dd/yyyy OR mm-dd-yyyy (12/25/1998 OR 12-25-1998) OR (9/1/2008 OR
9-1-2008)

O Month dd, yyyy (December 12, 1998)

 dd-mon-yy OR dd/mm/yy (25-Dec-98 OR 25/12/98)

O dd/mm/yyyy (25/12/1998) OR (1/9/2008)

Continue >

Cancel

AATTE | S 4
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- Mailings Membe
Dashboard
Register Event Participant =

Import Participants

Contributions

tration

yent Dashboard MNew Event
Manage Events
5 Event Templates

New Price Set

Manage Price Sets

ERE

eI ﬁ%f.i‘(& Event Name Hlﬁﬁ?j“ ] Elfliﬁﬁﬁ(Fund Raising Function) » R 3¥ Search °

2 Ar Frail

Find Participants

=]
Search Criteria 5 Fjﬁl'}“%g'j
Participant Name or Email |

Event Mame rl FI? iFIE}j ;r] Event Type

[Fund Raising Function ——

=N

Ewvent Drate - From

—

|—mnnth— V||—|:|aw,r— V||—1,rear— V| E |—munth— V||—dav— V||-vear— i

Farticipant Status Participant Role

] Registered | |[] attendee

[ attended [(velunteer
[IMo-show [1Host

[l cancelled ¥ Speaker

i Pending from pay later =

O Pending from incomplete transaction b

(] Find Test Participants? [] Find Pay Later Participants?

Fee Level Fee Amount

| =Y

From | | To |

i

SR | R A F1 16/ 26
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Find Participants

Edit Search Criteria

HKCSS-HSBC
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f{lﬂ‘ifé? Fund Raising Function iﬁ;@ﬂfjﬁl‘,?ﬂj M FI’J‘IEE@A” 3 records » F[3¥@New Smart

3 Results Ewvent = Fund Raising Function ...4AND...
Ewvent Type - Fundraiser
Select Records: | & All 3 records | O Selected records only
New Smart Group L‘[_. @
- more actions -
Batch Update Participants Via Profile i
IF] Par cancel Registration mount Event Date(s) Registered Status Role
Change Participant Status ) ) ]
O & nodpelete Participants K& Mowvember November Pending Wolunteer View | Edit | Delete
Export Participants no.oo | 1ith, 2009 6th, 2009  from
() T T —— - o.croe pay
Send Email to Contacts 13th, 2009 later
F & Common, Junior Fund 100 Hks MNowember Movember Pending Volunteer View | Edit | Delete
Raizing 100.00 11th, 2009 gth, 2009  from
Functicn - November pay
13th, 2009 later
| & Common, Lo Fund 100 HK$ November November Pending Volunteer View | Edit | Delete
Raizing 100.00 11th, 2009 6th, 2009  from
Function - November pay
13th, 2009 later
B = =
’]ﬁ&ﬁ“ FEE £ T RE T MRS Save Smart Group ©
|
Smart Group (=]
Smart Group
Name * |Fund participants |
Description | |
Mumber of selected participants: 3
[ SaveSmartGroup | [ Cancel |
@I[ Zpd
S T F117/26
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Find Participants (=)

@ Your smart group has been saved as 'Fund participants'.

Edit Search Criteria

6 Results
Select Records: ) All 6 records () Selected records only

Print - more actions - -

[F] Farticipant Ewvent Fee Level Amount Event Date(s) Registered Status Role

F] % Common, Lo template  (no fee) MNovember October Registered Wolunteer View | Edit | Delete
2oth, 2009 30th,
- December 2009
15th, 2009

Fl % %, Kong Exhibition free seat HK3 MNovember November Attended  Wolunteer View | Edit | Delete
0.00 28th, 2009 2nd, 2009
- Nowvember
30th, 2009

FI % 01, student Exhibition  free seat | HK$ Nowvember November Registered Attendee View | Edit | Delete
0.00 28th, 2009 2nd, 2009
- November
30th, 2009

=
s % 'Elgiﬁ/'#' (s SRy R Bl 1= I[“gﬁg' rr AU HT -
liiféﬁflljf%* \Contacts|-)

Manage Groups\

Mew Household

it.GDm.hk New Organization

Mew Activity
Home = CrviCRM = CiviB New Email

Import Contacts
Find PEIITIGI[]EII"I | Import Activities

Mew Group
@ Your smart Manage Groups

Mew Tag

Ed Edit Search Crite Manage Tags (Categories)

A=
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T RHEIFEE Fund participants 3| * Mailing List > 51 Fund participants - R ™ Settings

Fund participants 3 User and Members | Settings |
(Smart Group) User Admin » More
Only
mailing group 5 Mailing List U=zer and Members | Settings |
User Admin » more
Only
Mewsletter mailing 4 Group user for newsletter Mailing List User and Members | Settings |
list mailing list Uszer Admin } More
Cnly
young customer 6 = age 18 < age 40 Acoess User and Members | Settings |
Control, User Admin b more
Mailing List Cnly

= Mew Group
EE
B ¥ WE OMailing List » @Save I RS- [Eo

Group Settings: Fund participants (=

Group Settings

You can edit the Name and Description for this group here. Click Show Group Members to view, add or
remove contacts in this group.

Mame * |Fund participants | (smart Group)

Description

Group description is displayed when groups are listed in Profiles and Mailing List Subscribe

forms.
Group Type | [¥] Mailing List @
¥
visibility * | User and User Admin Only v

Parent Groups

@ &dd Parent |_ select - v

[Save]| [ Cancel |
%l - —{ It
RS r%ﬁél RIS 20 -
Contributions Event: Mailings Memberships Reports
tration New Mailing

Draft and Unscheduled Mailings

R
)
|

i

—Eyu

Scheduled and Sent Mailings

Archived Mailings

Headers, Footers, and Automated Messages

Message Templates

From Email Addresses
@I[ = —«] ‘-,u
%’?@ﬂ’?ﬁj HHIF 4O F1 19 / 26
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HKCSS-HSBC

Social Enterprise
Business Centre
[ #HI - AL A E R B D

Ir- W T (AR S A T SR Next -

SV WRLFE - T BEEIR SRS RS T BT AT Next BSEIRR
9y= H?ﬂ%‘f‘ﬁz%ﬂmﬁ o

BV LRSIV -

I
G

RS 52 R S OZ pSARE ER

New Mailing

»1, Select Recipients 2. Track and Respond 3. Mailing Content

4, Test

5. Schedule or Send

Select Recipients (step 1 of 5)

MName Your Mailing * |Funl::tiun reminder

a _\t 0 T j

[=l Mailing Recipients

N
Include Group(s) * L? ¥ Add J

Customers

mailing group
Newsletter mailing list
oung customer

[ <<Remove |

~ @@

2. 3¥ Fund Participants

Ewclude Group(s)

Customers
Fund participants [ < ROmove ]
mailing group
Newsletter mailing list
young customer
4.3F Next
[ Save & Continue Later ] [ Cancel |

8
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irn/ I D i _‘ﬁ} 3 I .7, )\ ’f Ié‘ ‘:'[;l/' I .7, )\ ’f ==\ A |y '_‘JFIE‘\‘I_H
PR BTE b (O E TRl R IR ~ S S pOBRE) - TR 5 -
Track and Respond (step 2 of 5)
These settings control tracking and responses to recipient actions. The number of
recipients selected to receive this mailing is shown in the box to the right. If this count
doesn't match yvour expectations, click Previous to review your selection(s).
Tracking

Track Click-throughs?
Track the number of times recipients click each link in this mailing. NOTE: When this
feature iz enabled, all links in the message body will be automaticallly re-written to route
through vour CiviCRM server prior to redirecting to the target page.
Track Opens?

Track the number of times recipients open this mailing in their email software.

Responding
Forward Replies?

If a recipient replies to this mailing, forward the reply to the FROM Email address
specified for the mailing.

Auto-respond to Replies? [7] Auto-responder v

If & recipient replies to thiz mailing, =end an automated reply using the selected messzage.

Unsubscribe Message * |Unsuhscrihe Message v|
Select the automated meszzage to be sent when a recipient unzubscribes from this
mailing.
Resubscribe Meszage * |Resubscribe Message v|

Select the automated message to be sent when a recipient resubscribes to this mailing.

Opt-out Message * Opt-out Message +

Select the automated message to be sent when a recipient opts out of all mailings from
your site.

[ <<Previous | [ Nextz> | [ Save & Continue Later ]

ERE

Mailing Content (step 3 of 5)

You can either upload the mailing content from your computer OR compose the content
on this screen. Click the help (7} icon for more information on formats and
requirements.

| Total Recipients: 3

b poh b e . o
From Email Address | "FIXME"<info@FIXME.ORG> ¥| 1LY F%:[‘ > H g
Administer =»Configure =»FROM
Mailing Subject | . Email Address (s

2. /A2
LFL“‘FI‘ﬁE?Jj Event
Reminder

Override VERP address? []

1 want to OLlpload Content @Compose On-zscreen

Compose On-screen

Use Template |-5E|El:t— v|

Insert Tokens
= HTML Format | 3;—@?@?__?5“]_”?\[ |
iy T vielsia =@
== TS = E@E | @ @

SR | R A F121/26
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H 2L £ 22 E52T (Spam Email) ] R 1 ﬁyig{?iﬁ’[léﬁi'—iéﬂﬁ?j%ﬁllfﬂﬁll'srl'fﬁi Fofl
I+ [& IEIQE?JF | Insert Tokens » k=3 Opt out via email & [=' [H353= %BTUT %I}%L{?ﬁfﬁﬁp ﬂ’;jfﬁ

S RN
NET °

AN ﬁ%lﬁ‘ P}~ [l Domain (organization) address & 2= _FIJElfJf“jiﬂ—o

I I
[1_ # Insert Token }I Insert Tokens I

ILH
v

.‘.!Q

* HTML Format

B I U

it
3

- | Fen -

- = @
1= ENE

— | u—
T— | n—

%~
7

[T
.
[

.

{a|:1i|:|n.|:|ptOth}jdnmain.address}h’his is an event reminder.

Select Token . L
2. = Domain (Organization)

| address ! Opt out via email

Begin typing to filter list of tokens
Current Emplcu_,fer ID %

=11
||D0ma|r| {crganlzatmn] address i

Domain {organization) email

r

£

Mam=im Darasmizatinan mlhama Ly

|A
|

Done

¢ Plain-Text Format

[] save As New Template

Attachment(s)

Header / Footer

Mailing Header |Mai|ing Header V|

You may choose to include a pre-configured Header block above your message.

Mailing Footer |Mai|ing Footer V|

You may choose to include a pre-configured Footer block below your message. This is a goc

==
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BRR e WO EEIpORe - o BRI 13 Next 373 - pI9HELE FRITEEIpORS -
BRSO -
Test (stepl 4 of 5)

It's a good idea to test your mailing by sending it to yourself and/or a selected group of | Total Recipients: 2
people in your organization. You can also view your content by clicking (+) Preview
Mailing.

Test Mailing
Send to This Address |

| (filled with your contact's token values)

Send to This Group |- none - V|

[ Send a Test Mailing |

[ =<Previous ] [ Nextz: | [ Save & Continue Later ]

& Preview Mailing
Subject: Reminder

HTML ersion:

Sample Header for HTML formatted content.

mailtoco.. [@FIXME.ORG
S 158 El Camino Way E
Collinsville, CT 6022
United States

This is an event reminder.

Sample Footer for HTML formatted content.

@,r_:{pur

Jeb 5 QU SRS A2 IO 2
Schedule or Send (step 5 of 5)

You can schedule this mailing to be sent starting at a specific date and time, OR you
can request that it be sent as soon as possible by checking "Send Immediately”.

Total Recipients: 3

Send Immediately

OR

Schedule Mailing |—mnnth— V|| -day- V|| -year- V|, | -hour- V| : |—min— V|| -AM/PM- V|

Set a date and time when you want CiviMail to start sending this mailing.

[ <<Previous | [ Submit Mailing | [ Continue Later |

=
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3. B
AR IR YA A RO (R PayPal [T LB R A B
##* CiviContribute » R (i’ ?iwgﬁﬁjﬁﬁf@ﬁ[ o
%a—l%,ﬁylgﬁiﬂ ffit * EI'%EI [ poEyR -

User login Fund Raising =]

Username: Please show your mercy!
[ ] 2
Contribution Amount * & HK$ 100.00 Centribute $100
Password: ) HK$ 500.00 Contribute $500

[ ] © Hk$ 1,000.00 Contribute $1000

i O HK$ 5,000.00 Contribute $5000

O HK$ 10,000.00 Contribute $10000
Request new password C HK$ 50,000.00 Contribute $50000
O HK$ 100,000.00 Contribute $100000

C]_ Navigation 3 Email Address * | | O 1am making a sum of donation on behalf of
CiviContribute Credit Card Information

If you have a PayPal account, you can click the PayPal button to continue. Otherwise, fill in the credit card and billing

CiviMember
’ information on this form and click Continue at the bottom of the page.
CiviEvent 4
CiviReport with
The safer, easier way to pay
Civimail Save time. Checkout =ecurely. Pay without =haring your financial information.

Card Number

Enter numbers only, no spaces or dashes.

Security Code I:I -,..,..

Usually the last 3-4 digits in the signature area on the back of the card.

Expiration Date |-month— Vl |—year— v

Billing Name and Address
Enter the name as shown on your credit or debit card, and the billing address for this card.

Billing First Name |

Billing Middle Name |

Billing Last Name |

Street Address

City

State / Province

|
|
Country | - select - V|
|
|

Postal Code

SR | R A Fl 24/ 26
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%Eiﬁﬂﬁl 5% Reports=>[Event Participant Report(List)

o

==

Mailings Reports Other Administer

Reports Listing

Memberships
Logout
Create Reports from Templates

Constituent Report (Summary)

Constituent Report (Detail)

Donor Report (Summary)

Donor Report (Detail)

Donation Summary Report (Repeat)

SYBUNT Report

LYBUNT Report

Soft Credit Report

Membership Report (Summary)
Membership Report (Detail)
Membership Report (Lapsed)
Event Participant Report (List)
Event Income Report (Summary)

Event Income Report (Detail)
E Attendee List
BENIE Activity Report

F= o
SRR | EATE RS i - IR T AP
Report Criteria ¥ RId¥ o

Event Participant Report (List) <

Report Criteria

Report Settings

Print Report PDF Export to CSV | - select group - V| [_ Add these Contacts to Group ]

Participant Mame Event Status Role

Lo Common template Registered ‘Volunteer

student 01 Exhibition Registered Attendee

Mr Kong K 3 Exhibiticn Attended Volunteer

necommeonS20@gmail.com Fund Raising Functicn Pending from pay later Volunteer

Junior Common Fund Raising Functicn Fending from pay later Volunteer

Lo Common Fund Raising Functicn Fending from pay later Volunteer

Row(s) Listed &

W=
- S 3 -
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7B Report Criteria i% » 7+ Event [[13Z X f[1— |[4F1‘/ b|ﬁif[pﬁ(ﬂ[l Fund Raising Functlon) I INC 2
Preview Report [_Frevewiesat [Elrﬁ FItTZF Fund Raising Function I%ﬁﬁﬂpﬂﬁlﬁfﬁj

[=l Report Criteria

Dizplay Columns

[x]Farticipant Name (] Email [ street address
DPar‘ticipant 1D [#] Event [¥] Status [ role
[IFee level [ 1Fee Amount DREgistratiDn Date [ClEvent Type

Group by Columns

‘ |:|Euent |:|E\-'ent Type

Other Options

‘ [IBlank column at the Begining Blank column at the End

Set Filters

Participant Name | Contains V| | |

Farticipant E-mail | Contains vl | |

Event 1= ane of Beginner ~
Exhibition =
Fund Raising Function
Funding b

%[E-{ 11..
i 1 LR IR A PR IHIE o = fel e PDF B CSV RS pufii -

Participant Name Ewvent Status Role

nocommon520@agmail.com Fund Raising Function Pending from pay later Wolunteer
Junior Common Fund Raising Function Pending from pay later Wolunteer
Lo Common Fund Raising Function Pending fram pay later Wolunteer

Row(=) Listed 3

i P
IFLIEUEL | PDF ?Fi:k‘lz.gti‘p\ﬁf[‘gwt[' R s W

¥ Adobe Reader - [CiviReport.pdf]

"L File Edit View Document Tools Window Help BEE
R (100% |+ @ e - | Y1
A »
2 Event Participant Report (List) =

; Nevember 7eh, 2009 1:04 PM
Event Is Fund Ramsing Function
Participant Name Event S
nocommon520@ gmail com Fund Raising Function P
Tunior Common Fund Raising Function P
Lo Common Fund Raising Function P
Row(s) Listed 3

i P -
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